Documenting Your Sources
When researching, it is very important to give credit to the sources that you use.  The information presented in your research is not originally yours, and if you fail to document your sources correctly, the result is plagiarism.  There are several different forms of documentation and several different places within a research project where documentation is needed.

The format we will use is called MLA (Modern Language Association), and we will document on our actual sources (to help us keep them straight), on a bibliography card (to help keep us focused on them), and on a works cited sheet (to prove our citations as part of the actual project).  You will use the same documentation format in all three places.

Documentation requires exactness.  Every capital letter, comma, period, indention, and underline matters!  Write your documentation EXACTLY as shown!

To document a book you will need the name of the author (last name first), the title of the book (underlined or in italics), the place of publication, the publishing company, and the year published.  It should look like this:


Ruiz, Eduardo.  Triumphs and Tragedies.  New York City:  Norton Publishing 


Company, 1992.

To document a magazine or newspaper you will need the name of the author of the article (last name first), the name of the article (in quotation marks), the name of the magazine (underlined or in italics), the date of the publication issue (day, then month, then year), and the page number where the article begins.  It should look like this:


Smith, Susan.  "Baseball's Forgotten Pioneers."  Sports Illustrated


 30 March 2003:  72.

To document an encyclopedia you will need the name of the article, the title of the encyclopedia, and the year of the edition.  It should look like this:


"Vietnam War."  Encyclopedia Britannica.  1992 ed.
To document a web site you will need the name of the web site, the year it was first created, the name of the author (which may be a person or an institution), the date it was last updated, and the full web address [note:  if you can't find this information on the site, it probably isn't a legitimate site].  It should look like this:

American Council of Learned Societies Home Page.  1998.  American Council of 


Learned Societies.  30 September 2003



<http://www.acls.org/jshome.htm>.

